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CASE 1:  You would like to upload a verification statement and have not updated or added information 
to your original emissions report submitted in the system. The system lists the report type for your 
facility as ‘Report’. 

In this case you do not have to start a separate report update (a ‘supplementary report’ in Reporting 
Regulation language) in the system just so you can upload a verification statement. You would upload 
the verification statement file to your original submitted report.  

 

CASE 2: You needed to correct or add information to your original emissions report prior to verification, 

so you proceeded with a report update and submitted it in the system.  The system now lists the report 
type for your facility as ‘Update’ instead of ‘Report’. 

In this case you would upload the verification statement file to that submitted report update.  

 

How to Upload a Verification Statement 
 

Log into Secure Services, go to the OWNERS module, select ‘Report Maintenance’ from the Task Menu 
and click ‘Continue’: 
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Select the company on the next page; then on the following page select the submitted report that you 
would like to attach a verification statement to, from the list. Then click on the button ‘Verification’: 
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You would be presented with the following page: 

 

 

 

Note that, for now, the fields for ‘Upload File Name’, ‘Uploaded By’ and ‘Date’ are blank, indicating that 
no file has been submitted into the system yet. The field to the left of the ‘Browse’ button is also blank. 

 

Click on ‘Browse’ and select the verification file that you would like to upload. You will be brought back 
to the Verification page. The field to the left of the ‘Browse’ button now contains the full file path to 
your file: 
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If you click in that field and scroll to the right, you will see that your file name is there at the end of the 
file path. However, the verification statement file has not been submitted into the system yet. 

 

 

  



Page 5 of 5 
 

Now click on ‘Save/Continue’ to submit the file into the system. You will be brought back to the Report 
Maintenance page. Unfortunately, pressing the ‘Return’ button on that page does not bring you back to 
the Verification page so you can see if the upload is successful. We are working with Environment 
Canada to make this process more intuitive for the next reporting cycle. 

Instead, in order to check if the verification upload was successful, please click again on the button 
‘Verification’ (your facility with the submitted report should be pre-selected). The system will present 
the Verification page where you can now see that the previously blank fields have been populated with 
the particulars of the verification statement file, the uploader name, and the submission date/time: 
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