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Pre-Load Check

How do I submit 
project data?

As-is original project deliverables are uploaded to EcoCat on a case by case basis.

Original spatial 
deliverables are QA’d
against provincial 
standards and are 
updated as needed

*Disclaimer: Any datasets or products posted on Ecocat are retained in their 
original format and have not necessarily gone through quality assurance (QA) 
against provincial standards. Provincially QA’d data can be accessed through 
the TEI Data Distribution Site.

Communicate 
project intent to 

TEI Unit 
(TEI_Mail@gov.bc.ca)  

and Regional 
Ecologists / 
Biologists
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http://www.env.gov.bc.ca/esd/distdata/ecosystems/TEI/ContractorPackage/

Documentation

CONTRACTOR PACKAGE CONTENTS

Scratch

Scripts

Stage_1.gdb

Tools_and_Templates.gdb

• Data_Dictionary.xlsx
• Domains.xlsx
• Data_Loading_Checklist_Contractors.pdf
• PreSubmission_QA_Checklist.xlsx
• TEI_Digital_Submission_Standards.pdf
• TEI_EcosystemCodes.xlsx
• TEI_EcosystemMappingConsiderations_DecisionTrees.pdf
• TEI_Info_Sheet.pdf
• TEI_MapCodes_Anthro_NonVeg_SparseVeg.pdf
• TEI_ProjectCompletionCertificate_template.docx
• TEI_ProjectInformationSubmission.xlsx

• log folder
• Contractor_Package_Toolbox.tbx

o Load Data
o Reset Database
o Validate Load

• TEI_Ecosystem_Code_Submission
• TEI_Lines
• TEI_Long_Tbl
• TEI_Long_Tbl_Arcs
• TEI_Polys
• TEI_Polys_Arcs
• TEI_Project_Boundaries
• TEI_Project_Details
• TEI_Sample_Site_Lines
• TEI_Sample_Site_Points
• TEI_Usr_Dfn_Data
• TEI_Usr_Dfn_Domains
• TEI_Usr_Dfn_Fields

• Definition Queries
• Domain Tables (multiple)
• Metadata Tables (multiple)
• Templates (multiple)
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Project Initiation

Request BAPID 
and Variances

Complete 
mapping/ 

inventory project

Load data into 
geodatabase 
templates or 

populate directly

Quality 
Assurance and 
Quality Control

Submit data 
package to TEI 

Mail

Request a BAPID and variances from TEI_mail@gov.bc.ca and 
attach completed TEI Project Submission Form to email.

Contractor Package > Documentation >
TEIProjectInformationSubmission.xlsx

TEI Mapping & 
Data Capture 
Standards

Contractor package > Documentation > 
TEI_Digital_Submission_Standards.pdf

https://www2.gov.bc.ca/gov/content/environment/plants-
animals-ecosystems/ecosystems/tei-standards

http://www.env.gov.bc.ca/esd/distdata/ecosystems/TEI/Docs/TEI_
EcosystemCodes.xlsx

TEI Ecosystem 
Code Standards

Contact TEI Unit (TEI_mail@gov.bc.ca) and Regional Ecologists / 
Biologists to communicate intent to initiate project. 
Communication with TEI team and regional staff early in the 
process is important as there may be relevant information for 
your project that is not publicly available. 

TEI Guidance for 
Project Initiation

TEI Data Capture 
and Submission 

Steps

TEI BAPID & 
Variance Request

PROCESS OVERVIEW

Contractor package > Data_Loading_Checklist_Contractors.pdf 
Section:  Data Capture (Option A)

Contractor package > Scripts > Contractor_Package_Toolbox.tbx 
> Load Data

Contractor package > Data_Loading_Checklist_Contractors.pdf 
Section:  Data Capture (Option B)

Contractor package > Tools_and_Templates.gdb > Templates

Loading Existing 
Data into GDB

Instructions & Resources

Populating New 
Data Directly 
into GDB

– – – OR – – –

Contractor package > Scripts > Contractor_Package_Toolbox.tbx
> Validate Load

Contractor package > Documentation > 
PreSubmission_QA_Checklist.xlsx
Sheet:  DataSubmitterChecklist

Contractor package > Documentation > Standards >  
TEI_Digital_Submission_Standards.pdf

Data Review & 
Validation

Send a submission request to TEI_mail@gov.bc.ca

Include completed PreSubmission_QA_Checklist.xlsx (Sheet:  
DataSubmitterChecklist) with submission

Submission 
Instructions

Generate 
Deliverables

Contractor package > Data_Loading_Checklist_Contractors.pdf 
Section: Data Capture (Steps 8-10)
Section: Data Review and Validation (Step 11)

Contractor package > Tools_and_Templates.gdb > Templates

Contractor package > Data_Loading_Checklist_Contractors.pdf 
Section: Data Review and Validation (Step 12)

Contractor package > Tools_and_Templates.gdb > Templates

Create 
Mandatory 
Deliverables
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Create 
Optional 
Deliverables

Review 
Standards, 

checklists, and 
documentation

Contractor package > DocumentationReview Standards 
& Documentation

mailto:TEI_mail@gov.bc.ca
https://www2.gov.bc.ca/gov/content/environment/plants-animals-ecosystems/ecosystems/tei-standards
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http://www.env.gov.bc.ca/esd/distdata/ecosystems/TEI/Docs/TEI_EcosystemCodes_V1_20201215.xlsx
http://www.env.gov.bc.ca/esd/distdata/ecosystems/TEI/Docs/TEI_EcosystemCodes_V1_20201215.xlsx
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