“How To” guide for users new to ArcGIS
Marbled Murrelet Dawn Audio Visual and Habitat Data
To View the Layers
· Open ArcGIS 10 →ArcMap
· Open the mamu_plots_trans.mxd – this is a map file that has the 5 data layers loaded and symbolized.  Select or de-select layers by checking box on left.
· tdawn_vi	- station location for dawn audio-visual surveys
· tdawn_occup	-zone in forest stand where occupied behaviour was observed
· dawnAV_savard_watershd	- watersheds with AV surveys (Savard & Lemon 1994)
· thab_plot	- plot or transect location
· thab_airphoto	- areas where airphoto interpretation has been done 
· If the layers are not loaded, you can add the layers individually (see Data layers and Tables).  Zoom in to area of interest using the magnifying glass near top of ArcMap page.
· To identify the points (i.e.: Name, Location), click the icon near the top of the ArcMap window called “Identify” (blue circle with an “i” inside). 
· This will allow you to click on the points in the layer.  It will open an identify window showing all of the data for that particular point.
To view the Attribute Table:
· Right click on layer of interest in the Table of Contents
· Scroll down to “Attribute Table” (3rd down)
· Select your area of interest from the attribute table by clicking the grey box on the far left of the attribute table, next to the record you want to see (you can also select by attributes or by location).  This will highlight the row, and also highlight the point on the map. To unselect your area/point, you can click the “Clear Selected Features” icon either in the attribute table, or in the top portion of the ArcMap window.
· To view related tables click on the “related tables” icon (Figure 2).  If you have not selected one or more points, the table will come up blank.  Click the “show all records” rather than the “show selected records”.  You can toggle between the tables using the “related tables” icon.
To View Hyperlinks to Reports:
· To view the report for a particular point, click the “Hyperlink” icon near the top of the ArcMap window (looks like a yellow lightning bolt).
· Then click your chosen point, and a report relating the survey station will appear. 
· If it is not working, check that the hyperlinks are activated (Figure 1).
To copy the screen view:
· CTRL+PRT SC (control button and print screen buttons on your keyboard). 
· Open a Word Document and CTRL+V and it will copy your screen.
To Export the map as a pdf:
· In ArcMap, go to “File” menu.
· Scroll down to “Export Map”
· Choose where to save your map from the pull down menu, change the name of the map (if needed), and choose file type from pull down menu.
[bookmark: _GoBack]To find points or polygons of interest easier:
· Open the Attribute Table.
· Scroll across to field name of choice.
· Right click on specified field (i.e.: Year, Name, etc.).
· Choose “Sort Ascending”. This will order the column in numerical or alphabetical order to make finding a particular record easier.
Data Layers and Tables:
Data are currently stored at: (W:\wlap\nan\Workarea\cmilretz\MAMU_Data_Consolidation_2012)  
1. tdawn_vi – dawn audio visual survey stations for Vancouver Island; some, but not all stations have hyperlinks
a. dawnAV_ sum table – this table is joined to the tdawn_vi layer, so that the summary data for each survey station are available in the tdawn_vi attribute table; tdawn_vi is symbolized based on the “Status” field;
b.  dawnAV_survey table – this table has a one-to-many relationship with tdawn_vi (more than one survey per survey station); it summarizes the data from each survey;
2. tdawn_occup – summary of occupied detections (from report maps) on available in TFL 44 (Port Alberni area);
3. dawnAV_savard_wtrshd – Survey station locations were not available for the Savard and Lemon (1994) fixed station dawn surveys, so the summary data and survey data are linked to the watersheds that surveys occurred in;
a. SL1994_sum table – has a one-to-many relationship with dawnAV_savard_wtrshd (more than one survey station per watershed); this table has the summary data for each survey station;
b. SL1994_survey table – has a one-to-many relationship with dawnAV_savard_wtrshd (more than one survey per survey station per watershed); this table has the summary data for each survey;  
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[bookmark: _Ref318456511][bookmark: _Toc319581040]Figure 1.  Print screen showing how to define the “hyperlink” function in ArcMap.
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[bookmark: _Ref320278597]Figure 2.  Print screen showing how to view related tables from the attribute table.
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Defining hyperlink properties

1. Right-click the layer for which you want to set hyperlink properties and choose Propes

2. Select the Display tab on the Layer Properties dialog box.
3. Check Support Hyperlinks using field
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4. Select the field name you wish to use for your hyperlink and the link type — Document, URL, or Script. If you choose to use a script, use the Edit button to write your script using JSeript or
vBScript, Then, click OK.
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5. click OK or Apply on the Layer Properties dialag box.
Using hyperlinks
1. On the Tools toolbar, click the Hyperlink tool # . This transforms your mouse pointer inta a lightning bolt.

[ Note: any visible features in the map that have hyperlinks defined are drawn in blue, the default color, or outlined in blue in the case of
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