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INTRODUCTION

Format of User Manual

The Wildlife Information and Licensing Data (WILD) system User Manuals contain the functionality
and related policies of the WILD system. The Fish and Wildlife Branch (FWB), Service BC,
FrontCounter BC and vendors will access WILD to complete Hunter Program services on behalf of
the hunter. Hunters will also access the WILD system via www.gov.bc.ca/hunting to complete
Hunter Program services such as, obtaining the B.C. resident and hunting credentials, obtaining a
Fish and Wildlife ID (FWID), and submitting a Limited Entry Hunting (LEH) application.

This Limited Entry Hunting Vendor User Manual contains the processes for LEH and detailed
information about the WILD system functionality for LEH and financial reconciliation for vendors.

Screenshots - The images in this manual reflect the appearance of the WILD system at the time
the manual was created and may change as new features are added to or modified in the system.

“Tear-away” screens are used to Credentials

emphasize a portion of a larger

L . ONEW - n Export =
screen making it easier to focus on
i Type Status
what’s important and enlarge the
E BC Resident

screen for improved readability.

F Hunting

Example of a Tear-away screen

Document Conventions — The WILD system functionality is described in this user manual using
two complementary techniques: How and Why. How describes the process to perform the
function and Why describes the related policies to provide additional context for the function.

Formatting - User interface elements such as menus or buttons are indicated in bold as well as
names of specific screens e.g., Hunter’s Profile.
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GLOSSARY

*Area — This term is used in conjunction with a place name to denote a specific land area within
British Columbia. It can consist of a number of Management Units, a single Management Unit or a
portion of a Management Unit, referred to as a Zone. Hunters should be aware that access is
limited in some areas and are advised to confirm their ability to access the area before applying.

BCelD - BCelD is an online service that makes it possible to use one user ID and password to sign
in securely to many Government services in British Columbia.

*Enhanced odds: a reduction in the chance of an applicant receiving authorizations repeatedly.
Enhanced odds apply to all species except Mule Deer.

Fish and Wildlife ID (FWID) - A personalized identification number obtained when an individual
registers in the Wildlife Information and Licensing Data system. The FWID is linked to an
electronic profile that consists of the user’s personal information, credentials, licences, permits,
applications and limited entry hunting application status. Obtaining a FWID is a precondition for
accessing hunting programs and services.

*Hunt Code — Each hunt is given its own unique 4-digit hunt code. Once the hunt code is entered
into the WILD system, it will populate the corresponding species, area, and other details
corresponding to the code. Hunt codes are highlighted in the left-hand column on each page in
the Synopsis. Hunt codes can change every year.

Hunting Credential - A prerequisite a hunter must fulfil to access hunting opportunities in British
Columbia.

Limited Entry Hunting (LEH) - Means hunting in an area where limited entry hunting
authorizations are issued by means of lottery or other random selection.

Limited Entry Hunting Area — an area in which hunters are legally allowed to harvest an LEH
animal. An LEH area can consist of any combination of a Management Unit, multiple Management
Units, or a portion of a Management Unit.

*Management Units — The province is divided into 225 management units identified by number.
In the Synopsis, they are denoted by the initials “MU” and a hyphenated number, e.g., MU 4-24,
MU 3-14, etc.

Resident - As defined in the Wildlife Act (RSBC 1996 ¢.488), means
(a) a person who

i) is a Canadian citizen or a permanent resident of Canada, whose only primary
residence is in British Columbia, and
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ii) has been physically present in British Columbia for the greater portion of each of 6
calendar months out of the 12 calendar months immediately preceding the date making
an application under this Act or doing another thing relevant to the operation of the Act,
or
(b) a person who

i) is not a Canadian citizen or a permanent resident of Canada, but whose only or
primary residence is in British Columbia, and
ii) has been physically present in British Columbia for the greater portion of each of the

12 calendar months immediately preceding the date of making an application under this
Act or doing another thing relevant to the operation of this Act.

Residency Exemptions — as defined in the Wildlife Act General Regulations (B.C.Reg.340/82),
means a person who

(a) is a member of the armed services of Her Majesty raised by Canada and enrolled in
continuing full time military service who has made his or her permanent residence
in British Columbia for thirty consecutive days immediately before making an
application under the Wildlife Act or doing another thing relevant to the operation
of the Act,

(b) is a Canadian citizen or permanent resident of Canada, who leaves British Columbia
to attend a recognized educational institution, and who returns to British Columbia
on completion of studies at the institution concerned, or

(c) is under 18 years of age, has resided with a parent or guardian in another province
and returns to British Columbia to reside with another parent or guardian who is a
resident

is, for the purpose of qualifying as a resident, exempt from the requirements set out in
paragraph of the definition of "resident" in section 1 of the Wildlife Act.

*Substitute Hunt - Occasionally, some Grizzly Bear hunts have so few applicants that not all
available authorizations will be awarded following the initial LEH application processing. Any such
leftover hunts will be assigned to applicants who have indicated on their LEH application(s) that
they wish to be considered for a substitute hunt. An applicant who applies for a substitute Grizzly
Bear hunt should be aware that they might be authorized for a Grizzly Bear hunt in an LEH area
that is unfamiliar or inaccessible to them. Enhanced odds will apply to hunters who receive a
Substitute Hunt authorization.

*Zone — Means a portion of one or more management units. If the Management Unit has been
divided into Zones, this will appear as Zone A of MU 4-24, Zone B of MU 4-24, etc. Maps of Zones
are included in the Synopsis, and on the Fish and Wildlife Web site, and are shown in the WILD
system.
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*Key LEH terms that hunters need to know when applying for their LEH authorizations. This will
help ensure the information entered corresponds to the hunt that they want, so they do not
receive an authorization for a hunt they did not want.
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3 SERVICE DELIVERY NETWORK DIAGRAM

Service Delivery Network
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The Service Delivery Network diagram is a conceptual depiction of the many interactions between the
stakeholders of the Hunting Network. The next section, Roles and Responsibilities, provides an
overview of the roles and responsibilities of these stakeholders and other participant agencies that
are in partnership with FWB in the Hunting Network.
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4 ROLES AND RESPONSIBILITIES

This section provides an overview of the roles and responsibilities of each stakeholder in the Fish and

Wildlife Branch (FWB) and participant agencies with a role in or that are part of the Hunting Network.

4.1

4.2

4.3

4.4

Fish and Wildlife Branch Director

The Fish and Wildlife Director oversees all registries associated with the Wildlife Information and
Licensing Data system. The Director is responsible for approving the final numbers of Limited
Entry Hunting authorizations and authorizing the draw to be run.

Information Management Branch (IMB) Lead

The IMB Lead guides system related functions and acts as a liaison between the Fish and Wildlife
Branch and the system developer. The IMB Lead works with a designated Biometrics Unit staff
member from the Fish and Wildlife Branch to coordinate updates and maintenance being applied
to the WILD system.

Fish and Wildlife Hunting Application Administrator — (Administration &
Operational)

The Fish and Wildlife Hunting Application Administrator maintains hunting specific metadata and
tables in the WILD administration system, assigns and manages staff user access and acts as the
lead contact for system related issues. This role oversees the day to day maintenance of the WILD
system, specifically related to customers of hunting programs and services.

The Fish and Wildlife Hunting Application Administrator is responsible for providing support
services to stakeholders that use the WILD system, for example, Service BC and FrontCounter BC.
Support services include reviewing information, answering enquiries and addressing escalated
jobs queued within the system. This role also performs routine maintenance of the WILD system
including managing levels of permission, creating user groups, conducting break and fixes and
managing administrative tables. Additionally, this role is responsible for all functions related to
creating, conducting and reviewing the results of the LEH draw, as well as generating
authorizations.

Regional Biologist

Regional Biologists are responsible for reviewing LEH opportunities and updating the WILD system
by entering the recommended number of tentative authorizations at the start of the draw year.
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4.5

4.6

4.7

4.8

Regulations Officer

The Regulations Officer focuses on regulating the sustainable use of wildlife by overseeing all hunt
opportunities and ensuring they are governed by the B.C. laws and Acts related to hunting in the
Province. The Regulations Officer is responsible for adding, initiating, reviewing, generating and
updating new hunt opportunities in the WILD system and submitting the final number of
authorizations for Director’s approval.

Hunter

Hunters are customers of British Columbia hunting programs and services with a recognized
credential to hunt. Hunters will interact with the system online by logging into WILD (Hunting
Online Service) from any computer with internet access. When there is a need for assistance or to
access a computer, hunters may seek support services from Service BC and FrontCounter BC.

Through WILD (Hunting Online Service), hunters can create a profile and upload documents such
as proof of residency and/or successful completion of hunter safety training. Additionally, hunters
will be able to view LEH opportunities, customize, submit and pay for applications, and review
draw results via WILD (Hunting Online Service) or at FrontCounter BC or Service BC location.

Vendor

A vendor represents a third party entity authorized to sell B.C. hunting program products and
provides related services to hunters on behalf of the Fish and Wildlife Branch.

Vendors are able to update hunters’ personal information, generate a FWID for hunters with a
valid Hunter Number, and submit LEH applications on behalf of hunters via the WILD system. This
includes customizing hunting preferences such as entering hunt codes and type of application
(single, group or shared) and taking payments. Vendors are also responsible for reconciliation and
producing reports as required by Service BC.

Service BC and FrontCounter BC

Service BC and FrontCounter BC (in the context of Fish and Wildlife hunting programs and
services) provide frontline support for users of hunting programs and services on behalf of the
Fish and Wildlife Branch. Service BC provides services at office locations only. In addition to office
locations, FrontCounter BC Contact Centre offers a toll free telephone service.

At office locations, Service BC and FrontCounter BC have the ability to register new hunters in the
WILD system, retrieve and update existing profiles, verify supporting documents uploaded online
or shown in-person that evidence residency, hunting credential and/or any changes to the profile
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4.9

4.10

4.11

4.12

requested by hunters, and submit LEH applications on behalf of hunters including customizing
hunting preferences such as entering hunt codes and type of application (single, group or shared)
and taking payments.

Service BC Government Agents are additionally responsible for screening and training vendors,
overseeing vendor reconciliation, conducting vendor audit, as well as managing vendors’ contract
and information as it relates to vendors’ profiles, sales, activities and LEH enquiries.

FrontCounter BC Contact Centre assists hunters in navigating through the system and answer
questions from hunters via a toll free telephone service.

Conservation Officer

The Conservation Officer (CO) role represents a public safety provider of the B.C. government,
focused on natural resource law enforcement and human wildlife conflict prevention and
response.

Conservation Officers are responsible for reviewing LEH draw results and using it as reference to
strategize compliance enforcement. COs are also responsible for informing the FWB of any
irregularities, such as outstanding fee payment or action against a licence. Conservation Officers
will have access to hunters’ online profiles, where personal information and status of credentials
will be available.

Fulfilment Organization — BC Mail Plus

The Fulfilment Organization is an organization with an obligation to fulfil hunting related items
ordered, purchased or requested on behalf of the Fish and Wildlife Branch. Fulfiiment
Organization representatives are responsible for printing and mailing LEH authorizations and
associated inserts to be included in hunters’ packages.

Financial Services Branch — Revenue Unit

The Revenue Unit, Financial Services Branch, manages revenue and central government reporting
for hunting programs and services. The unit is responsible for generating monthly reports and
providing financial updates to the Fish and Wildlife Branch.

Financial Services Branch — Administrator

The Financial Services Branch Administrator maintains finance related metadata and tables for
the ‘common finance’ component of the system and those specific to hunting programs and
services. This role is responsible for managing staff user access to finance related roles and
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5.1

5.2

5.3

performing general financial administrative updates to the WILD system in order to prepare the
system for an upcoming LEH draw.

WHAT IS LIMITED ENTRY HUNTING (LEH)?

What is the Limited Entry Hunting draw?

Limited Entry Hunting is one way the Fish and Wildlife Branch regulates hunting and is offered
only to resident hunters. Through LEH, resident hunters can enter a draw to receive an
authorization to hunt a specific species (e.g., moose, mule deer), or class of species (e.g., cow
moose, antlerless deer) in LEH areas and during specific periods of time that are permitted only
for those in possession of the appropriate LEH authorization. LEH authorizations are awarded to
resident hunters based on a computer-generated random draw. LEH is a fair and effective way to
limit the number of hunters in specific areas, and to protect and manage specific species, or
classes of species, by limiting the number of animals harvested. Any resident of British Columbia
who has a Fish and Wildlife ID with active B.C. resident and hunting credentials can apply for LEH.

Wildlife management

Each year, regional Wildlife Biologists review information from the previous year’s hunts,
population status of individual herds, changes in habitat, changes in access, previous weather
conditions and many other factors that may affect a particular herd or hunt area. From this
information, the biologists determine the appropriate and sustainable number of LEH
authorizations for each species, and in each area, for the coming season. These are submitted as
recommendations to the Wildlife Management Section of the Fish and Wildlife Branch in Victoria
for review and approval by the Director.

Defining the hunts in the LEH draw

Once the number of authorizations is approved, the Application Administrator sets up the LEH
draw in the WILD system. The draw consists of a series of coded hunts based on species/class of
species and areas of the Province. A “hunt” generally refers to the opportunity to hunt a specific
species/class of species in a specific area of the Province, with other criteria applied to the species
(for example, sex of the animal or horn configuration) or LEH area (management units and zones —
more information is provided below). Each hunt is assigned a Hunt Code and the tentative
number of authorizations available for that particular hunt. This number can change if new
information is received.
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54

5.5

5.6

The Synopsis

An overview of the current Limited Entry Hunting regulations and descriptions of each hunt,
together with other information, is published each year in the LEH Regulations Synopsis. The
Synopsis is a printed document (also available in PDF format on the Fish and Wildlife Website)
that is distributed to hunters through vendors, Service BC and FrontCounter BC locations.
Included in the Synopsis are instructions on how to apply for Limited Entry Hunts. All applications
must be received by the Fish and Wildlife Branch by the application deadline date and time to be
eligible for the draw. The deadline date and time is printed on the front page of the Synopsis and
can change from year to year. The Hunting and Trapping Regulations Synopsis is printed every
two years, and provides general hunting information, summarizes important hunting regulations,
and defines the open seasons with maps indicating no hunting, no shooting, and other closed
areas. The Hunting and Trapping Regulations Synopsis is a summary of the B.C. hunting and
trapping regulations made under the Wildlife Act (British Columbia), prepared for the convenience
of hunters and trappers.

The Draws

There are three Limited Entry Hunting draws each year:

Spring Draw — this draw applies only to Skeena Mountain Sheep and Grizzly Bears. The deadline is
usually in early February.

Special Mountain Sheep Draw — this draw applies only to Mountain Sheep. The deadline is usually
in early July. Hunters can submit as many applications as they wish for this draw.

The Main Draw (also known as the Fall Draw) — the largest of the three LEH draws encompasses
several species, including Moose, Elk, Mule Deer, Caribou, Bison, Mountain Goat, Mountain
Sheep, and Grizzly Bear. The deadline is usually in late May.

Applying for an LEH authorization

LEH consists of multiple draws for multiple hunts resulting in many thousands of LEH
authorizations issued to resident hunters. To apply for an LEH authorization, the hunter must
provide specific information about what they want to hunt, and where. Each application costs
$6.30 (except for the Special Mountain Sheep Draw, which costs $15.75) and includes one First
Choice and one Second Choice hunt code. The Second Choice is optional but it cannot be the
same hunt code as the First Choice and it must be for the same species.

An applicant may only enter one application per LEH species for the spring and fall draws. If an
applicant was successful and received an LEH authorization in the spring draw, he/she may not
apply for the same species in the fall draw of the same calendar year.
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5.7 Types of applications
There are three types of applications that can be submitted for the LEH draw:

Individual — one hunter submits one application to hunt a single animal. Authorizations are non-
transferable.

Group Hunt — Group Hunts are available to hunters who wish to apply with a group of hunting
partners. If the group is drawn, each member of the group receives an authorization to take an
animal. For example, if 4 hunters apply for a group Elk hunt, each hunter will be authorized to
take an animal, if they are successful in the draw. This means a group of 4 hunters could
potentially take 4 animals. A group of four is put into the draw as one (so one chance to win 4
opportunities to harvest, in comparison with 4 chances to win one authorization if the
applications were submitted individually). Group hunts are not available for moose or bison, or
for Elk in Regions 1 and 2.

Shared Hunt - Shared hunts apply only to moose and bison. They are similar to group hunts in that
hunters can apply as a group, but instead of all group members being entitled to take an animal,
there is a group limit. For example, a group of two hunters may take only one moose, while a
group of three or four may take two moose (or one if there is only one authorization remaining
when the group is selected as a winner). It doesn’t matter which group member actually harvests
the moose, but all participating group members must possess a valid moose hunting licence and
no individual group member may kill more than one moose. Members of a shared group are
entered in the draw as individuals, so if one member of the shared group gets drawn they all get
drawn (For a group of four, applicants have four chances to win one or two opportunities to
harvest).

Review the key LEH terms in the Glossary, Section 2. These are the terms hunters need to know
when applying for their LEH authorizations. This will help ensure the information entered
corresponds to the hunt that they want, so they do not receive an authorization for a hunt they
did not want.
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6.1

6.2

VENDOR: Limited Entry Hunting (LEH) in WILD

Introduction

A vendor represents a third-party entity authorized to sell B.C. hunting program products and
provide related services to hunters on behalf of the Fish and Wildlife Branch.

Vendors are able to update hunters’ personal information, generate a FWID for hunters with a
valid Hunter Number, and submit LEH applications on behalf of hunters via the WILD system. This
includes customizing hunting preferences such as entering hunt codes and type of application
(Individual, Group or Shared) and taking payments. Vendors are also responsible for
reconciliation and producing reports as required by Service BC.

Purpose

This section explains the functionality and process from the vendor’s perspective to process LEH
applications on behalf of the hunter in the WILD system. Vendors are advised to contact Service
BC with concerns processing LEH applications for hunters. Current availability hours for Service BC
are Monday — Friday from 8:30am — 4:30pm.

This section describes a comprehensive overview of the LEH application process in the WILD
system and includes:

6. 3 Vendor Obligations

6.4 Create an Individual LEH Application
6.5 Create a Shared/Group LEH application
6.6 Join a Shared/Group Hunt

6.7 Void LEH Application(s)

6.8 Settle Hunting Account

6.9 View Past Settlements

6.10 Hunting Activity Report
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6.3 Vendor Obligations

ATTENTION: BC HUNTING LICENCE VENDORS

BEFORE YOU ISSUE A LICENCE OR SUBMIT AN LEH APPLICATION FOR A HUNTER, YOU MUST:

1. Ask the hunter (including youth hunters — parents’ ID will suffice if youth does not have one)
for a valid photo ID (BC driver’s licence; BC ID; BC Services Card, passport,
Permanent Resident card, citizenship card, etc.) or student IDs.

2. Look up hunter in WILD, using Last Name, Date of Birth, Hunter Number.

3. Validate that the hunter’s profile matches to their photo ID and information provided.

4. Validate the hunter’s address, phone number, and email address, and update them,

if required.

5. Validate that the hunter’s FWID account is Active, and that the hunter’s BC Resident and

Hunting credentials are Active.

IF:

THEN:

Hunter cannot produce a valid photo
ID.

Do not proceed with the transaction. Advise the hunter that
valid photo ID must be produced.

The hunter’s Last Name, Date of
Birth, or Gender on their photo ID, or
their Hunter Number does not match
their profile.

Do not proceed with the transaction. Advise the hunter to
contact the FrontCounter BC Contact Centre at 1-877-855-
3222.

The hunter’s FWID account or
credentials are not Active in WILD.

See over for more information.

The hunter’s First Name in WILD does
not match the First Name on their
photo ID.

Proceed with transaction. Advise hunter to call the
FrontCounter BC Contact Centre (1-877-855-3222) to resolve
the issue prior to returning for any further transactions.

The hunter’s Last Name is not an
exact match to their photo ID (but is
clearly the same name, i.e.,
MacKinnon/McKinnon,
ORiley/O'Riley).

Proceed with transaction. Advise hunter to call the
FrontCounter BC Contact Centre (1-877-855-3222) to resolve
the issue prior to returning for any further transactions.
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STATUS INDICATORS FOR FWID AND HUNTING CREDENTIALS

The following are specific actions for vendors to take, depending on the status of the FWID or credentials.

FISH AND WILDLIFE ID

IF STATUS IS | ACTION

Active None required. Proceed with transaction.

Deceased Inform hunter that they will need to bring their valid photo ID to a Service BC or
FrontCounter BC office to reinstate their FWID to Active.

Expired Not in use. If this status is indicated, advise the hunter to call the FrontCounter BC Contact
Centre at 1-877-855-3222. Contact Centre can email WILD support for assistance.

Inactive Not in use. If this status is indicated, advise the hunter to call the FrontCounter BC Contact
Centre at 1-877-855-3222. Contact Centre can email WILD support for assistance.

Suspended Not in use for the FWID. If this status is indicated, advise the hunter to call the
FrontCounter BC Contact Centre at 1-877-855-3222.

BC RESIDENT CREDENTIAL

IF STATUS IS | ACTION

Active None required. Proceed with transaction.

Expired This will occur every three years. Hunter will need to re-establish their residency. Vendor
should direct hunter to a Service BC or FrontCounter BC location, or advise them to go
online, to re-prove their residency.

Suspended If they had ceased to be a resident, they will need to re-establish their residency. Vendor
should direct hunter to a Service BC or FrontCounter BC location, or advise them to go
online, to re-prove residency.

Cancelled Not in use. If this status is indicated, advise the hunter to call the FrontCounter BC Contact

Centre at 1-877-855-3222. Contact Centre can email WILD support for assistance.
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HUNTING CREDENTIAL
IF STATUS IS | ACTION
Active None required. Proceed with transaction.
Expired Not in use. If this status is indicated, advise the hunter to call the FrontCounter BC Contact

Centre at 1-877-855-3222. Contact Centre can email WILD support for assistance.

Suspended This indicates a Licence Action has been taken against the hunter. Advise hunter to
contact the FrontCounter BC Contact Centre at 1-877-855-3222. Contact Centre can email
WILD support for assistance.

Cancelled Not in use. If this status is indicated, advise the hunter to call the FrontCounter BC Contact
Centre at 1-877-855-3222. Contact Centre can email WILD support for assistance.
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6.4 Vendor: Create an Individual LEH Application

1. Logon to the E-Licensing Vendor System via www.gov.bc.ca/hunting. Bookmark this page to

enter WILD and to be advised of important updates.

‘ BRITISH

COLUMBIA

* Hunting Hunting in B.C.

Regulations Synopsis

Hunters

The Government of British Columbia is responsible for the allocation of wildlife resources for
Important Notices recreational and commercial use.

Sign in to BC Hunting
(Available by the end of April 2016)

Fish & wildlife 1D

BC Hunting Online Service | i Ice:
About BC Hunting Online g Tips and tools for using the online service:
* B.C. Resident Hunting British Columbia will introduce a new online service for hunters in April 2016. About BC Hunting

* Non-resident Hunting The BC Hunting online service is designed to improve the overall efficiency of hunter services. You

* Limited Entry Hunting can use the online service to:
Resources for Vendors - - Vendors
Obtain your Fish & wildlife ID (FWID) and hunting credentials
Compulsory Inspection R .
) P "Y P Apply for Limited Entry Hunting (LEH) Sign in to WILD
Privacy Policy Track the status of your LEH application(s) (Available by the end of April 2016)
In the future, the system will integrate a range of online services for hunters, including licensing. More information for hunting licence

vendors:
Learn how to use the BC Hunting online service

Resources for Vendors
Additional assistance can be obtained through Service BC, FrontCounter BC or participating

vendors.

Fish & Wildlife 1D Hunting Updates

Starting in April 2016, all B.C. resident hunters will need a Fish & Wildlife 1D {(FWID) to apply for News, notifications and alerts for hunters
Limited Entry Hunting or to purchase a hunting licence. in British Columbia:

The FWID replaces the old B.C. Hunter Number card. If you already have a Hunter Number, your See important updates

new FWID will be your old Hunter Number with three extra digits. If you do not have a Hunter
Number, you will need to register for your FWID and hunting credentials.

Each FWID is linked to an electronic Fish & Wildlife profile, which can be updated at any time, either Resources
online or through a service provider.

To obtain your FWID: ErontCounter B¢
Service BC
Log on to the BC Hunting online service Conservation Officer Service
If you already have a Hunter Number, visit any Service BC, FrontCounter BC or participating Licence Vendor Search

vendor location, or call the FrontCounter BC Contact Centre at 1 877 855-3222

Before you can create an LEH application on behalf of the hunter, the hunter must provide the
following information:

A. The name of the Draw
B. The Hunt Type

C. Hunt Codes for the LEH Application(s)
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2. Vendor BCelD logon screen. Enter Business BCelD.

BRITISH

Mgygp COLUMBIA

Logon

Help @

Business or Basic BCelD User

BCelD: | |

Password: | |

Access to or unautherized use of data on this computer system by any person other than the
authorized employee(s) or owner(s) of an account is strictly prohibited and may result in legal
action against such person.

» Contact Us
» How to get a BCelD

3. The BCelD logon history will display. Click Next.

Post Logon

Account Messages:

We recommend that vou keep the email address for yvour BCeID account up to
date.

Why should I update my email address?
It 1s required if vou forget vour password and vou need to reset it.

How do I update my contact information?
Click the Account Management link on the left hand side of the BCeID home
page.

The password reset and logon histories for your BCelD account are shown below.
Please review this information and if you notice any inconsistencies or suspect
your account has been compromised, contact us as soon as possible.

Logon History:
March 26, 2016 at 7:27 PM

MNext
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4. Click Search for Hunter under Hunting Menu on the Fish and Wildlife Main Menu screen.

ish and wildlife

+ Search for Angler

2 Register New Angler

2 Settle Angling Account

2 View Past Angling Settlements
2 Angling Activity Report

Hunting Menu

2 Search for Hunter

2 Seflle romnmyg Account

2 View Past Hunting Settlements
< Hunting Activity Report

5. The Search for Hunter screen will display. Ask the hunter for a valid photo ID and his/her
Hunter Number/FWID. Enter the hunter’s information. Click Search.

Search for Hunter

* An asterisk indicates a required field.

* Hunter Number/FWID: l

* Last Name: |

* Birth Date: |

[ Search
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NOTE: If hunter is not
found, the hunter is
instructed to call
FrontCounter BC Contact
Centre at
1-877-855-3222.

Search for Hunter

) A Hunter was not found using the search criteria entered.

* An asterisk indicates a required field.

* Hunter Number/FWID:  [111111111 |

* Last Name: | Training| %]

* Birth Date: [Jan 1, 1990 |

R T T At it B

The Hunter’s Application will display. The Fish and Wildlife Branch requires hunters to have active
BC resident and hunting credentials to submit an LEH Application and to buy hunting and species
licences. Vendors should ALWAYS check a hunter’s credential status on the Hunter Application

screen.

6. The Hunter’s Applications screen displays the hunter’s credential status, current LEH
Applications and contact information. Validate that the hunter’s profile matches their photo ID.
Validate the hunter’s address, phone number, and email address and update them, if required.

7. To Update the hunter’s address, phone number and/or email address, click Update.

Hunter's Applications

FWID: 131872841
Account Status: Active

Hunter Information

MName: Sam Overmars
Birth Date: Feb 1, 1910
Gender: Male

Main Phone #: (777) 666-5557
Email: samover@sma.ca

LEH Applications

Hunting Credential: Active
Residency Credential: Active

Address(s):

Type

Mailing 55 Wahsta Acres Vancouver BC t515x8
Streat 35 Wahsta Acres RR Vancouver BC t5t5x8

"ADD APPLICATION(S) |
J

Balow is a list of the Hunter's current applications. You may click the Application Number link balow to
view the payment information for applications that have been submitted by your vendor account

Draw

13760276 2050 - Moose Draw

Species Status
Moose Awaiting Draw
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8. Click Edit to update the hunter’s address. Make corrections in the Address pop-up window and
click Save. Inform hunter of the privacy statement. Make required changes to the hunter’s phone

number and email address, click Save.

NOTE: Hunters must provide a phone number or email to apply for Limited Entry Hunting. Inform
the hunter that information they provide, including email and phone number, may be used by the
Fish and Wildlife Branch for survey and other purposes. If hunters want more information, they
can contact the Branch at the number provided in the Privacy Statement on this screen.

Contact Information

Main Phone #: (| D] - |
N R |
Email: ‘lrainingdnn@examp\e com |
Confirm Email: ‘tramingdon@examp\e.com |

[T] 1 agree that my email address may be used by the BC Government for program planning
and evaluation, including surveys, and to communicate licensing information and regulation
changes. The BC Government will not release my email for any other reason

Preferred method of contact:

Cancel | Save |

9. If it is not required to update the hunter’s information click Add application(s).

LEH Applications

Below is a list of the Hunter's current applications. You may click the Application Number link below to
view the payment information for applications that have been submitted by your vendor account.

Draw Species Status

BN i e e e N e IV e i

Hunter Profile Address

) * Address Line 1 [224 HALIBURTON ST x|
Below are the Hunter's personal account details. You may edit the information below and press th
* An asterisk indicates a required field Address Line 2: | |

* City | Town: |NANAIMO v|
* First Name Don * Date of Birth Dec2s 1| © State/Province: [British Columbia ~|
* Last Name: Training * Gender: Male * Country: [canada v
Middle Name(s) * Postal/ Zip Code:  [VIR4W1

Address(s): (Sance @
Type —
Mailing RR Victoria BC V1V 1A1 EDIT
Street RR 11 Victoria BC V1V 1A1 EDIT
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NOTE: If a vendor does
click add Application and
the hunter has inactive
credentials an error will
display on the LEH Application
screen.

LEH Application

Application.

There must be an Active Hunting Cr

ial and BC Resident C ial for this hunter in order to apply for an LEH

* LEH Draw:

10. The Shopping Cart will display. To process an individual LEH Application click Add LEH
Application. Ask the hunter for LEH Draw name and their first Hunt Code, Individual Hunt is the
default Hunt Type. Click Add. Enter the hunter’s second Hunt Choice, which is optional. Click

Save.

Shopping Cart

Account Details

Name: Sam Cvermars

Birth Date: Feb 1, 1910

Gender: Male

FPhone Number:  777-666-5557

Email: samovermars@sam.com

LEH Applications & Shared / Group Hunts

2050 - Moose Draw 2050

Mailing 55 Wahsta Acres
Address: Wancouver BC t5t5x8

Click the yellow button below to purchase one or more LEH Applications. When you are finished, click the "Submit'
button. To cancel your application, click the 'Cancel’ button.

Hunter Status:
Fish & Wildlife ID

Active
471340865

{ ADD LEH APPLICATION |

JOIN SHARED/GROUP HUNT |

Te.00

Application Fee:
Tax:
Total CAD

“endor Reference Number:

[ cAMCEL |

)

$0.00
$0.00
$0.00

I

/

LEH Application

v

() shared

* LEH Draw: Fall-TTT v

* Application / Hunt Type: () Group Hunt

* First Choice

Hunt Code 7029 &
Code Area Species Class
7029 CARIBOO MULE DEER ANTLERLESS O

Second Choice

Hunt Code 7030 E
Code Area Species Class
7030 CARIEOO MULE DEER ANTLERLESS O

[] 1f my first two choices are unsuccessful, | will accept a substitute hunt for this species in the area of my second choice.

1. Select Draw

2. Individual Hunt Type (default)

3. Enter first Hunt Code

4. Click Add

5. Enter second Hunt Code (optional)
6. Click Add, then Save

Hunt @ Individual Hunt
M.U. Zone
MLY 5-501
M.U. Zone
NLY 5-501

Season 1 Open - Close
1000172017 - 1063172017

Season 2 Open - Close

Cancel | | Save |
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NOTE: If the hunter’s hunt codes are not found the Vendor Hunt Search window will open. A
vendor can perform a wildcard search by entering %. All hunts related to the draw will display. The
vendor can help the hunter find the correct hunt code(s) or refer the hunter to the Limited Entry

Hunting Synopsis.
(=) E-Licensing Vendor: Freshwater Fishing - Vendor Hunt Search - CGI Victoria! | = 5] P J
|n https://delivery.j100.gov.be.ca/ext/ras/posseblankpage.html E‘

Vendor Hunt Search
Code: |% | —

) No information was found matching your selection criteria. Please try again.

Class Code Hunt Area Management Unit Species Zone

' Cam:ell | cancel and Clear. | Search |

11. If the hunter chooses the Special Mountain Sheep Draw enter the Number of Applications,
click Add, then click Save.

LEH Application

* LEH Draw: Soecial Mountain Sheen Number Ofﬁpplications:@
* Application | Hunt Type: OGroup Hunt

(O Shared Hunt @ Individual Hunt

* First Choice

Hunt Code [oaz [app)
Code Area Species Class Region M.U. Zone Season 1 Open - Close
6032 MOUNT EDZIZA MOUMNTAIN SHEEP AT LEAST FULL CURL SKEEMNA 621 A 08/01/2017 - 10115/2017

:Cancel |ﬁ]
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12. When all hunt codes have been entered and saved, the Shopping Cart will display. The vendor
can enter their Vendor Reference Number (optional field available for vendor’s own use, often
used to distinguish employees or multiple locations) and click Recalculate Fees to display the total
owed. A Confirm button will display. Click Confirm.

NOTE: Multiple Special Sheep LEH applications appear as one LEH application for purchase
transaction purposes ONLY. For commission and DRAW purposes however EACH Special Sheep
LEH is a separate application.

e W o o T T o e Y T P L |

Click the yellow button below to purchase one or more LEH Applications. When you are
finished, click the "Submit’ bulton. To cancel your application, click the 'Cancel” button, Application Fee: $65.00
Tax: $3.25
. $68.25
LEH Applications & Shared / Group Hunts _ADD LEH APPLICATION | | JOI Total CAD:
. — Vendor Reference Number:
Special Sheep-TTT 2017 565.00 [x) 5533
CANCEL | CONFIRM_
Application Fee: $0.00
GST. $0.00
aial CAD: $0.00
‘Vendor Reference Mumber; | 5533

| canceL | _RECALULATE FEES |
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13. The Confirmation screen will display. Confirm the hunter’s address. Make any required
changes by clicking Update Contact Information. LEH Authorizations are mailed to hunters. Read
each LEH Application to the hunter to ensure the application(s) is correct. LEH Applications are
non-refundable and non-transferable. Click the box The applicant confirms that the LEH
Application(s) and the contact information are correct. Click Save. A Submit button will appear.

As a best practice, it is recommended to collect payment from the hunter before clicking Submit.

Conlirm Hunter Contact Information

B T e vy
Confirm Address
Type Addiass Area Species Class Regua B, 2one OpenDate  CloseDate  Groupll  Shared Hest Hame
PO Bex 44444 TEST ADDRESS WETORLA BE VOG 32 MOUNT EDZIZA MOUNTAIN SHEEP AT LEAST FULL CURL SKEENA 621 A Aag 12017 menem gl vy

NI 2, iy M dd, Y
=

Contact Information
Iindradual Emait
Costact Preference Email Nfoarmation are cormed!

UBDATE CONTACT INFORMATION

Confirm Application Details

Application I Type Draw Year Code Ares SERTRES Class Reguon

Open Date
24GRI2166  Indivicsal Hunt  Special Sheep - TTT 2017 6032 LCUNT EDDIZA MOUNTAR SHEEF AT LEAST FULL CURL SKEENA -3 A

Aug 1, 20T menm dd, vy
menm dd, Y menm o, vy

Owse Date  Group i) Shared Hunt Nams:

Shopping Can Totak 8825
| om—
[ The applicasi confirms. ihad the LEH Applcation|s) and i contact information are comrect CANCEL ALK
— —

14. The Application Confirmation screen will display. Click Print to display the receipt.

Application Confirmation

BRITISH
COLUMBLA

T Bt P

The LEH applicaton(s) have been successialy sutensied. See below for a st of LEH apelications Mal have now Seen submited

Apphication I Type Draray Year Code Ares Speoses Chass Rega M Lone Open Date Owse Date  Group 1D Shared Hunt Name
2AGHEI VGG dhidual Mol Spedial Sheep - TTT 2097 6032 MOUNT EDZIZA NOUMTAMN SHEEP AT LEAST FULL CURL SKEENA & A Aug 12007 mnm dd, vy

frmen Sa, ey menm dd, vy

Humber of Apphcationd: 5

Custemer Information

Féab BEASTT42

Hame: MARY SMITHA

Payment Information

Appicaton Fes 500 GET Registration & RIOTEE4TIE
GET. B

Total CAlx RIS

Purchased Frome engor Site

Purchase Dute: Apr 10, J8

Vendaor Red & 5533

< PRINT RECEIPT > RETLIRN T HUNTER PROFILE

s —
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The receipt will display and can be printed.

Receipt

Date: 4/7/2016

Thank you for submitting your LEH application|s). If you are successful in the Draw, you will be notified and
receive your authorization in the mail. You can also check the status of your LEH application at any time by

logging on to BC Hunting and checking your FWID profile under LEH History.

See below for a list of LEH applications submitted.

Application # | Oty Type Draw Choice | Hunt Species Area LEH Hunt  |Group 1D
Code Area
14835209 (5 Individual Special Shee | Second | 5000 |Mountzin Sheep | Liard LEH Hunt

Customer Information

MName: Weller, Peter
FWID: 375402917
Address: 121 West Terrace Pla@Vancouver BC V7N 3K3

Payment Information

Receipt Number: R245542
Transaction Type: Purchase
Transaction 1D:

Card Type:

Order Number:

Approval Code:

Response Message:

Response Code:

GST Registration #: 10235 22

Application Fee: 65
G5T: 0
Total CAD: 13

Purchased From:

Thank You!
Your Limited Entry Hunt {LEH) Application fee includes a conservation surcharge which goes to the Habitat

Conservation Trust Foundation (HCTF). HCTF uses this money to fund wildlife and habitat conservation projects
in BC. To find out more about the projects supported by your purchase or to sign up for the HCTF's quarterly

e-newsletter visit www.hctf.ca
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15. Click Return to Hunter Profile. The statuses of the LEH Applications will indicate Awaiting
Draw. Click the application link to display the details of the LEH Application. Click Print to provide

a copy to the hunter.

Hunter's Applications
Fish and wildlife ID: 851 577 142
Fish and Wildlife Status: Active

Hunter Information

Name: MARY SMITH4

Date of Birth: Jan 4, 1948

Gender: Female
Main Phone st [ ) -
CellPhone #: () -
Email;

(UPDATE |

LEH Applications

Address(s):
Type
Mailing 44444 TEST ADDRESS

VICTORIA BC VOC 3W2

Hunting Credential: Active
Residency Credential: Active

|ADD APPLICATION(S) |

Belowis alist of the Hunter's current applications. You may click the Application Number link below to

view the payment information for applications that have been submitied by your vendor account.

Draw Name Draw Year Species FirstChoice Second Type Application Date Status
Choice
246352166 (Special Sheap-TTT 2017 MOUNTAIN SHEEP 6032 Indiidual Hunt  Apr 10, 2016 Awaiting Draw I:VOID_]
20m7 MULE DEER T30 Individual Hunt Apri, 2018 Awaiting Draw
2017 MOOSE 4133 Individual Hunt Apr 6, 2016 Awaiting Draw
LEH Application
Payment Date: Apr 10, 2016 Transaction Type: Purchase
Card Type: Bank Transaction ID:
Order Number: Application Fee: 65.00
Receipt Number: R3181787 GST: 325
GST Registration #: R107864738 Total Paid (CAD): 68.25
Approval Code: Response Message:
Response Code: Sequence Number:
Application ID: 246852166
Status: Awaiting Draw
Draw Name: Special Sheep-TTT
Draw Year: 2017

Application / Hunt Type:

First Choice Hunt
Hunt Code:

Area:

Species:

Class:

Region:

Mu:

Zone:

Season Dates (1):
Season Dates (2):

Individual Hunt

6032

MOUNT EDZIZA
MOUNTAIN SHEEP

AT LEAST FULL CURL
SKEENA

621

A

Aug 01,2017 - Oct 15, 2017

(onin neceior) 4

Number of Applications: 5

Second Choice Hunt
Hunt Code:

Area:

Species:

Class:

Region:

MuU:

Zone:

Season Dates (1):
Season Dates (2):
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6.5 Vendor: Create a Shared/Group LEH Application

Read the Vendor Obligations prior to issuing a licence or processing an LEH application.

The Fish and Wildlife Branch requires hunters to have active BC resident and hunting credentials
to submit an LEH Application or to buy hunting and species licences. Vendors should ALWAYS

check a hunter’s credential status on the Hunter Application screen.

The Hunter’s Applications screen displays the hunter’s credential status, current LEH Applications
and contact information. Validate that the hunter’s profile matches the photo ID. Validate the
hunter’s address, phone number, and email address and update them, if required.

If the hunter chooses to create a Group/Shared hunt, they are the creator of the Group
Application and will receive a Group ID on their receipt. The hunter must give the Group ID to
individuals who are going to join the Group.

Before you can create an LEH application on behalf of the hunter, the hunter must provide the
following information:

A. The name of the Draw
B. The Hunt Type
C. Hunt Codes for the LEH Application(s)

1. From the Hunter’s Application screen, click Add Application. To update a hunter’s address see
section 6.4.

Hunter's Applications

FWID: 131872841 Hunting Credential: Active
Account Status: Active Residency Credential: Active

Hunter Information Address(s):

Name: Sam Overmars Type

Birth Date: Feb 1, 1910 Mailing 55 Wahsta Acres Vancouver BC t515x8
Gender: Male Streat 35 Wahsta Acres RR Vancouwver BC t5t5x8
Main Phone #: (777) 666-5557

Email: samoven@sma.ca

UPDATE |

LEH Applications ‘ ADD APPLICATION(S) |
Below iz a list of the Hunter's current applications. You may click the Application Number link below to
view the payment information for applications that have been submitted by your vendor account

Draw Species Status

13760276 2050 - Moose Draw Moose Awaiting Draw
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2. The Shopping Cart will display. To create a Shared/Group LEH Application click Add LEH
Application. Ask the hunter for the name of the LEH Draw and Hunt Type, Group or Shared.
Select the Draw and Hunt Type. The hunter can name the Shared/Group Hunt if they wish. Enter
their first Hunt Code. Click Add. Enter the hunter’s second Hunt Choice, which is optional. Click

Save.

Shopping Cart

Account Details

button. To cancel your application, click the '"Cancel” button

MName: Sam Owermars Mailing 55 Wahsta Acres
Birth Date: Feb 1 1910 Address: Vancouver BC t5t5x8
Gender: Male

Fhone Mumber: 777-566-5557

Email: samovermars@sam.com

Click the yellow button below to purchase one or more LEH Applications. When you are finished, click the "Submit’

Hunter Status:
Fish & Wildlife ID:

Active
471340865

LEH Applications & Shared / Group Hunts

[ ADD LEH APPLICATION.'.

JOIN SHARED/GROUR HUNT.'.

2050 - Moose Draw 2050 $6.00

)
Application Fee: §5.00
Tax: 50.72
Total CAD: $6.72
“endor Reference Number: l:l
[ cANCEL |

/

1. Select Draw

¥

LEH Application

* LEH Draw: Fall -TTT v
* Application / Hunt Type: O Group Hunt ~ ® Shared Hunt O Individual Hunt
Group { Shared Name: |W|<:k‘s Spring Hunt | Group 1D:
* First Choice
Hunt Code ADE
Code Area Species Class Region M.U.
4133 CARIBOO MOOSE COW OR CALF ONLY CARIBOU 515
Second Choice
Hunt Code I:l ADD
Code Area Species Class Region M.U.

2. Select Hunt Type (name Hunt)

3. Enter first Hunt Code

4. Click Add

5. Enter second Hunt Code (optional)
6. Click Add, then Save

Zone Season 1 Open - Close
A 11/01/2017 - 12110/2017
Zone Season 2 Open - Close

Cancel || Save |
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3. The Shopping Cart will display. Enter your Vendor Reference Number (optional field available
for vendor’s own use, often used to distinguish employees or multiple locations) and click
Recalculate fees to display the total owed. A Confirm button will display. Click Confirm.

[ B ~ R i T
Click the §€llow button below to pufcl fe‘lé;u;‘é"(l;rm re LEH Apmmﬁ "Submit' bution.

To cancel your application, click the ‘Cancel' button

LEH Applications & Shared / Group Hunts

Fall -TTT

ADD LEH APPLICATION

$6.00

Application Fee:

Tax:

Total CAD

endor Reference Number: 11111
RECALULATE FEES _

JOIN SHARED/GROUP HUNT

%)

$0.00
$0.00
$0.00

CAMNCEL

Application Fee
Tax
Total CAD

Vendor Reference Number

$6.00
$0.30
$6.30

11111

CANCEL CONFIRM

4. Confirm the hunter’s address. Make any required changes by clicking Update Contact

Information. LEH Authorizations are mailed to hunters. Read each LEH Application to the hunter

to ensure the application(s) is correct. LEH Applications are non-refundable and non-transferable.
Click the box The applicant confirms that the LEH Application(s) and the contact information are

correct. A Submit button will appear.

As a best practice, it is recommended to collect payment from the hunter before clicking Submit.

BRITISH =
M@l COLUMBIA £11CDEV Help @
The Bt Place o Earth
[ e——
FISH AND WILDLIFE Type Address
PO Box 321 West View Road Vancouver BC V7N 3K3
# Uznteny PO Box 321 West View Road Vancouver BC VIN 3K3
RESOURCES
+ Contact Us. Contact Information
(Walmart) Individual Email: craig.porter@computronix.com Telephone # 780-304-3423 3
Contact Preference Cell Phone # 250-323-0234
Confirm Application Details
Application ID Type Code Area Species Class Region MU, Zone Open Date Close Date  GroupiD Shared Hunt Name
14664847 Individual Hunt Test Draw - Winter 5381 T1234 Atlin Grizzly Bear  Fake Region 1 1 Mar 17,2016 mmm dd, yyyy
mmm dd, yyyy mmm od, yyyy
Shopping Cart Total 2
& Top
COPYRIGHT | DISCLAIMER | PRIVACY | ACCESSIBILITY
v
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5. The successful Application Confirmation screen will display and can be printed for hunter. The

receipt contains the Group ID#. The hunter must give the Group ID to individuals who are going to
join the group.

Application Confirmation

BRITISH

Bhapgh COLUMBIA
The LEH application(s) have been successfully submitted. See below for a list of LEH applications that have now been submitted

Application# Type Draw Cade Area Species Class Region MU  Zone OpenDate Close Date Group | Name Group ID

2484280428 ‘Shared Hunt Fal-TTT 4133 CARIBOO MOOEE COW OR CALF ONLY CARIBOU 818 A Mov 1, 2017 Dec 10. 2017 Wick's Spring Hunt 22

Customer Information
FWID: 175330854

Name: FRED WICKS

Payment Information

Application Fea: 56.00 GST Regisfration & R107884738
Tax: 50.30

Total CAD: $6.30

Purchased From: Wendor Site

Purchase Date: Mar 27, 2018

Vendor Ref # 111

Print | RETURN TO HUNTER PROFILE

6. Click Return to Hunter Profile. The statuses of the LEH Applications will indicate Awaiting Draw.
Click the application link to display the details of the LEH Application.
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6.6 Vendor: Join a Shared/Group Hunt

Read the Vendor Obligations prior to issuing a licence or processing an LEH application.

The Fish and Wildlife Branch requires hunters to have active BC resident and hunting credentials
to apply for an LEH Application and to buy hunting and species licences. Vendors should ALWAYS
check a hunter’s credential status on the Hunter Application screen.

The Hunter’s Applications screen displays the hunter’s credential status, current LEH Applications
and contact information. Validate that the hunter’s profile matches the photo ID. Validate the
hunter’s address, phone number, and email address and update them, if required.

If a hunter wishes to join a Group or Shared hunt he/she must provide the Group ID.

1. From the Hunter’s Application screen click Add Application. To update a hunter’s address see
section 6.4.

Hunter's Applications

FWID: 131872841 Hunting Credential: Active
Account Status: Active Residency Credential: Active

Hunter Information Address(s):

Name: Sam Overmars Type

Birth Date: Feb 1, 1910 Mailing 55 Wahsta Acres Vancouver BC t515x8
Gender: Male Streat 35 Wahsta Acres RR Vancouver BC t5t5x8
Main Phone #: (777) 666-5557

Email: samover@sma.ca

UPDATE |

LEH Applications ‘ |ADD APPLICATION(S) |
Below is a list of the Hunter's current applications. You may click the Application Number link below to
view the payment infarmation for applications that have been submitted by your vendor account

Draw Species Status

13760276 2050 - Moose Draw Moose Awalting Draw
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2. The Shopping Cart will display. Click Join Shared/Group Hunt.

Shopping Cart

Account Details

Hunter Status: Active
Fish & Wildlife 1D: 471340665
Mame: Sam Cvermars Mailing 55 Wahsta Acres
Birth Date- Feb 1 1910 Address: Vancouver BC t5t5x8
Gender: Male
Phone Mumber:  777-666-5557
Email: samovermars(@sam.com

Click the yellow button below to purchase one or mare LEH Applications. When you are finished, click the "Submit’
button. To cancel your application, click the 'Cancel’ button.

LEH Applications & Shared / Group Hunts " ADD LEH APPLICATION | I | JOIN SHARED/GROUP HUNT | I
2050 - Moose Draw 2050 %5.00 %)
Application Fee: $0.00
Tax: $0.00
Total CAD: $0.00
“endor Referance Number: :l
camMcEL |

3. Ask the hunter for the Group ID number. Enter the number and click Search.

Group Hunt Search

Search for Shared or Group Hunt

* An asterisk indicates a required field.
* Group | Shared ID:

CANCEL
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4. The results will display. Read the hunt details on the screen to the hunter to confirm that it is
the correct hunt. If correct, click Join Hunt. Click Search Again to enter a different Group ID or
Cancel to return to Hunter’s Application screen.

Group Hunt Search

Sharzd / Group Hunt Membership Infarmation

Group / Shared Hunt I0: a7
Shared Hunt Hams:

Hunt Code Area Species MU Zone Open Close
Season Season
Date Date

To2g CARIBOO MULE DEER S Oct 1, 2017 Oet 31,

7029 CARIBOO MULE DEER 51 Oct 1. 2017 Oet 31,

2017 ANTLERLESS OMLY 34 MIXED

2017 ANTLERLESS OMLY 24 MIXED T

Class of Animal Tenative Hunt
Auth. Method

CANCEL

Search Again

5. The Shopping Cart will display. Enter your Vendor Reference Number (optional field available
for vendor’s own use, often used to distinguish employees or multiple locations) and click

Confirm.

Shopping Cart

Account Detalls Hunter Status:
Fish & Wildlife ID:
Name: CINDY TRAIM Mailing 1035 WIND
Date of Birth: Jun 3, 1977 Address:
Gender: Female
Phone Numbar:
Email:

Click the yellow button below to purchase one or more LEH Applications. ¥When you are finished, click the "Submit’
butten. To cancel your application, click the ‘Cancel button.

LEH Applications & Shared / Group Hunts ADD LEH APPLICATION JOIN SHAREDYGROUP HUNT
Fall-TTT amv 56.00 X
Applicstion Fee: $8.00
Tax: 30.30
Totsl CAD: 36.30

‘endor Reference Number: 11111

CANCEL CONFIRM

Active
192497217

Page 36 of 53



Wildlife Information and Licensing Data (WILD)
Limited Entry Hunting Vendor User Manual

6. Confirm the hunter’s address. Make any required changes by clicking Update Contact
Information. LEH Authorizations are mailed to hunters. Read each LEH Application to the hunter
to ensure the application(s) are correct. LEH Applications are non-refundable and non-
transferable. Click the box The applicant confirms that the LEH Application(s) and the contact
information are correct. A Submit button will appear.

As a best practice, it is recommended to collect payment from the hunter before clicking Submit.

BRITISH
Holp @

Bggd COLUMBIA
e B o Tk

Confirm Address
FISH AND WILDLIFE Type Address

PO Box 321 West View Road Vancouver BC VTN 3K3
+ Hain tany PO Box 321 West View Road Vancouver BC VTN 3K3
RESOURCES
» Contact Us Contact Information

craig. porter@computronix.com Telephone # 780-394-3423 k.

I
(Walat) Email Cell Phone # 250-323-0234

Confirm Application Details

Application 1D Type Draw Year  Code Area Species Class Region M. Zone  OpenDate CloseDate GrouplD Shared Hunt Name
14654847  IndividualHunt TestDraw-Winter 5381  T1234  Afin Grizzly Bear  Fake Region 1 1 Mar 17,2016 mmm dd, yyyy

mmm dd, yyyy mmm dd, yyyy

7. The successful Application Confirmation screen will display and can be printed for the hunter.
The receipt contains the Group ID#.

8. Click Return to Hunter Profile. The status of the LEH Application will indicate Awaiting Draw.
Click the application link to display the details of the LEH Application.
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6.7 Vendor: Void LEH Application(s)

Vendors can void LEH Applications from the following Hunter’s Applications screen. An LEH
Application can be voided only if the Void button is available on the Hunter’s Application screen
and the application was submitted with errors.

The Void button will only be available if the transaction is within the void time period which is set
by the Fish and Wildlife Branch. Voided transactions will be reflected on the vendor’s settlement
report and are reviewed by the Fish and Wildlife Branch.

Only the Fish and Wildlife branch can void a transaction after the allotted time period. Vendors
requiring a void after the allotted time period has elapsed must submit a “Vendor Repudiation for
electronic Angling or Hunting transaction” form to Fish and Wildlife Branch to request a void.
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1. On the Hunter’s Application screen click the Void button associated with the LEH application to
be voided.

Hunter's Applications

FWID: 471349665
Status: Active

Hunter Information Address(s):

Name: Sam Overmars Type

Birth Date: Feb 1, 1910 Mailing 55 Wahsta Acres Vancouver BC t515x8
Gender: Male Streat 35 Wahsta Acres RR Vancouver BC t5t5x38
Main Phone #: (777) 666-5557

Email: samovern@sma.ca

PDA’

ADD APPLICATION(S) |

LEH Applications

Below is a list of the Hunter's current applications. You may click the Application Number link below to
view the payment information for applications that have beeéen submitted by your vendor account

Draw Species Status
13760276 2050 - Moose Draw Moose Awalting Draw (voro | _

2. The Void LEH Application screen will display. A reason for the void is required. Click Save.

Void LEH Application

Tovoid the LEH Application, please enter some comments describing the reason
forvoid and press "Save”.

* An asterisk indicates arequired field.
Reason: Vendor RepudiationtVaoid

* Comments:
I
In this field explain why the transaction was voided.

By clicking the "Save” button below, | certifythat this LEH Application has not been
voided for any fraudulent or illegal purpose. | understand that it is an offence to

provide false information.
:Canoel |SaveJ
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3. LEH Application Status is void.

Hunter's Applications

Hunter Information

Name: Daon Training
Date of Birth: Dec 25, 1989
Gender: Male

Main Phone #: ( ) -

Address(s):

Type

Mailing RR Victoria BC W1V 1A1
Street RR 11 Victoria BC V1V 1A1

Email: trainingdon@example com
UPDATE
LEH Applications

ADD APPLICATION(S)

Below is a list of the Hunter's current applications. You may click the Application Number link below to
view the payment information for applications that have been submitted by your vendor account.

Draw

172575049  Fall-Brennan

Species Status
Elk Qreid 2

FWID: 111888444
Account Status: Active
Hunting Credential: Active

4. Click the LEH A

lication to display a read-only detailed application.

LEH Application

Application ID:
Status:
Draw Name:

First Choice Hunt
Hunt Code:

Area:

Species:

Class:

MU:

Zone:

Season Dates (1):
Season Dates (2):

N

172575049
“Void
Fall-Brennan

Application / Hunt Type: Individual Hunt

103

Liard

Elk

Either Sex

1-3

A

Sep 01, 2020 - Sep 28, 2020

Second Choeice Hunt

Hunt Code:
Area:
Species:
Class:

MU:

Zone:

Season Dates (1): Feb 01, 2017 - Feb 19, 2017

Season Dates (2):

101

Liard

Elk

Either Sex
1-1
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6.8 Vendor: Settle Hunting Account

It is recommended that vendors generate a settlement each day in order to balance their
settlement activity to their point of sale system. Vendors must however generate a settlement
not less than monthly and remit payment of their settlement(s) in accordance with the schedule
included in their vendor contract.

1. From Fish and Wildlife Main Menu home page, click Settle Hunting Account

ish and wildlife

testing posse 7.

Fresh Water Fishing Menu

% Search for Angler

2 Register New Angler

2 Settle Angling Account

< View Past Angling Settlements
2 Angling Activity Report

Hunting Menu
Settl Hunting Account

> VieWra OTTTg oettlements
< Hunting Activity Report

2. Enter Settlement Date and click Next

Settle Account

To settle your Vendor Account, enter a Settlement Date and the press the "Next’ button. The system will generate
a list of LEH Applications you have sold since your last Settlermment Date and up to the Settlement Date entered.

*An asteriskindicates a required field.

Please enter a Settlement Date;

* Settlement Date: | Apr 6, 2016
(Next |
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3. The Settle Account screen will display. The vendor can settle the account, enter a new date or
return to the Main Menu. Click Next.

Settle Account

Below is a list of issued LEH Applications that are ready to be settied. Also is a list of LEH Applications that have
been cancelled in the Settiement Period.

Choose your next step:
(@) Settle your account as of the Settlement Date and generate your SettlementReport, or
(O Start again by selecting a new Settiement Date, or

O Return to the Main Menu without settling

Issued LEH Application(s)

Issue Date Application # Application Sold To Amount  Commission GST/HST on
Charged Commission

Apr 6, 2016 246729069 Standard LEH Draw JOHN SMITH2 $6.20 $1.00 $0.05
Apr6,2016 246729130 Standard LEH Draw JOHN SMITH1 $6.30 $1.00 $0.05
Apr6,2016 246729302 Standard LEH Draw MARY SMITH3 $6.30 $1.00 $0.05
Apr 6, 2016 246729362 Standard LEH Draw MARY SMITH4 $6.20 $1.00 $0.05
Apr6,2016 246729366 Standard LEH Draw MARY SMITH4 $6.20 $1.00 $0.05
Totals (CAD): $31.50 $5.00 $0.25

Voided LEH Application(s)
Issue Date Application # Application Sold To Voided By
Apr6, 2016 246729792 Standard LEH Draw JOHN SMITH2 Fishing MoE Production Support
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4. To settle the account, select Settle your account as of the Settlement Date and generate your
Settlement Report and click Next. The account will settle by clicking next and the report will
display as below. If there has been no activity since the last settlement period, no settlement
report will be generated. Vendors can click View Applications to see the applications within
(including voided transactions performed prior to generating the settlement) the dates of the
settlement report.

The vendor is responsible for remitting to CRA the GST on the commission.

Settlement Period: mmmadd,yyyy to Apr 6, 2016 Gross Amount Charged: $3150
Settlement ID: 66420 Less:

Created Date: Apr 6,2016 Commission Earned: $5.00

E-Licensing Invoice #: HM36792 GSTHST on Commission: $0.25

Settlement Amount: $26.25

Less: Post-Settiement Adjustments: $0.00

'XIE{I | APPLICATIONS | Settlement Amount after Adjustments: $26.25

Vendor Settlement Report
Your Settlement Report is generating below. Please print and returnthis report with your payment.

Ministry of Forests, Lands and Natural Resource Operations Settement ID: 66420 ‘
E-Licensing Viendor Seftiement Report E-Uicensing Invoice #: HTI36792
MINISTRY OF FORESTS, LANDS AND
NATURAL RESOURCE OPERATIONS
BRITISH . i 2
COLUMBIA E-Licensing Vendor Settlement Report i
o . : Settlement Period:
Ministry of Environment Production Support (11111) g Apr 06, 2016
Government Agent: Service BC Headquarters Victora (98) Settlement ID: $6420
Phone: (250 387-9589 E-Licensing Invoice #: HTI36792
Addooss: BISrd T, Soabt: NN GSTHST on Commission: ~ $0.25
GSTHST Reg No.: Settlement Amount: $26.25
Issued Applications
Standard LEH Draw e Crged TR G i
Standard LEH Draw 5 $31.50 $5.00 $025 $26.25

I N e T ™ e S I
Settlement Totals: 5 $31.50 $5.00 $0.25 $26.25
Voided Applications Vendor
lssueDate  Application 1D Authorization Type Sold To Reference & Voided By  Voided Date
Rpr 06, 2016 245729792 Standard LEH Draw JOHN SMITH2 3355 Fiching MoE P Age 05, 2016
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5. Applications during the settlement dates are displayed below.

Settlement Period:  mmmdd,yyyy to  Apr6,2016

Settlement 1D: 66420

Created Date: Apr 6, 2016

E-Licensing Invoice #: HTI36792

(RETURN TO SETTLEMENT |

Issued Applications
Issue Date Application #

Apr6,2016 246729069
Apr6,2016 246729130
Apr6,2016 246729302
Apr6,2016 246729362
Apr6,2016 246729366

Voided Applications
Issue Date Application #

Apr 6, 2016 246729792

Application

Standard LEH Draw
Standard LEH Draw
Standard LEH Draw
Standard LEH Draw
Standard LEH Draw

Application

Standard LEH Draw

Post-Settlement Adjustments

Gross Amount Charged: $31.50
Less:

Commission Earned: $5.00
GSTHST on Commission: $0.25
Settlement Amount: $26.25
Less: Post.Settlement Adjustments: $0.00
Settlement Amount after Adjustments: $26.25

Sold To

JOHN SMITH2
JOHN SMITH1
MARY SMITH3
MARY SMITH4
MARY SMITH4
Totals (CAD):

Sold To

JOHN SMITH2
Totals (CAD):

Amount
Charged

$6.30
$6.30
$6.30
$6.30
$6.30
$31.50

Amount
Charged

$6.20
$6.30

Commission GST/HSTon

Commission
$1.00 $0.05
$1.00 $0.05
$1.00 $0.05
$1.00 $0.05
$1.00 $0.05
$5.00 $0.25

Commission GST/HST on

Commission
$1.00 $0.05
$1.00 $0.05

Issue Date Refund Date  Application ID AuthorizationType Sold To Amount Commission GST/HSTon
Charged Commission
(There are no LEH Applications which have been refunded to you after the settiement was completed.)
Totals (CAD):
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NOTE: The settlement below contains a “Post Settlement adjustments” amount because the Fish
and Wildlife Branch voided a transaction for the vendor after the vendor settled the account. If the
allotted time has passed to void a transaction (see section 6.7 for voiding hunting transactions) the
vendor must submit a “Vendor Repudiation for electronic Angling or Hunting transaction” form the
Fish and Wildlife Branch to request a void. Only the Fish and Wildlife Branch can void a transaction
after the allotted time has passed.

The Setllement is complete,

Settlement Period: Feb 19,2014 to Feb 21, 2014 Gross Amount Charged: $288.75

Settlement ID: 50793 Less:

Created Date: Feb 21, 2014 Commission Earned: $12.00

E-Licensing Invoice #: RAIZ0107 GST/HST on Commission: 50.64
Settlement Amaolio $276.11

| VIEW LICENCES | Settlement Amount after Adjustments: $214.69

Vendor Settlement Report

Your Seflement Report is generating below. Please print and return this report with your payment.
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6.9 Vendor: View Past Settlements

1. Click View Past Hunting Settlements from Fish and Wildlife Main Menu.

ish and Wildlife

testing posse 7.

Fresh Water Fishing Menu
% Search for Angler

2 Register New Angler

2 Settle Angling Account

% View Past Angling Settlements
2 Angling Activity Report

Hunting Menu

2 Search for Hunter

iew Past Hunting Settlemep

2 Hunting AcCtivity Repo

2. Enter Settlement ID, Settlement Date OR Created Date range, and then click Search.

View Past Settlements

Toview past settlements, enter some search criteria and click the "Search”™ button below.

Settlement 1D:

[ ]

Settiement Date: From:
Created Date:  From |Apr, 2016

To: [Apr30, 2016

Sea rch-
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3. Areport of the past settlements will display. Clicking the Settlement ID will display the selected
settlement report.

NOTE: Prior to remitting a settlement payment to Service BC, vendors should always
check the current outstanding balance of their settlement(s) to ensure they are remitting
the current balance outstanding.

View Past Settlements
SettlementID Settlement Date Created Date Settlement Payments Fee QOutstanding
Amount Adjustments Invoice Balance
66418 Apr5, 2016 Apr6, 2016 $2746.80 $2746.80
66420 Apr 6, 2016 Apr6, 2016 $26.25 $26.25
Totals (CAD) 52773.05 §2773.05
| Search Again |
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6.10 Vendor: Hunting Activity Report

Vendors should generate the Hunting Activity Report when preparing their GST remittance forms
for the GST on commission they have earned. This report includes a cumulative list of settlement
activity AND post settlement adjustments completed during the date range selected. As
commission and GST on commission is reversed on post settlement adjustments this report is key
in assisting vendors with determining the correct GST amount to remit to CRA for a reporting
period.

This report can also be used for a vendor that utilizes the vendor reference field when completing
an LEH application, in order to see subtotals of sales activity by the vendor reference field. For
example, if the vendor reference field is used to record a store location or employee name, this
report is useful in seeing activity totals by each location or employee.

1. From the Fish and Wildlife Main Menu click Hunting Activity Report.

ish and Wildlife

testing posse 7.

Fresh Water Fishing Menu

% Search for Angler

% Register New Angler

2 Settle Angling Account

2 View Past Angling Settlements
2 Angling Activity Report

Hunting Menu

% Search for Hunter
# Settle Hunting Account

wfs
Hunting Activity Report
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2. Enter the dates for the report, Summary is the default for Detail Level. Click Next.

Note: If vendors utilize the vendor reference number when selling LEH applications,
there is an option to group activity on their report, by the vendor reference number. For
example, a vendor may use the vendor reference number to distinguish between store
locations or employees.

Activity Report

*Created Date From: |Jan 1, 2016 To: |Feb 25, 2016

Detail Level: O Detail ® Summary

Group by Vendor O
Reference Number:

* An asterisk indicates a required field.
) Nex

3. A summary Activity Report will display as below.

Vendor Activity Report

[ corroermrer—r, |
Report
Please be patient as the report is generating below.

MINISTRY OF FORESTS, LANDS AND
NATURAL RESOURCE OPERATIONS

BRITISH

COLUMBIA E-Licensing Vendor Activity Report
Summary
Ministry of Environment Production Support (11111) Pt i e
Govemment Agent: Service BC Headguarters Victora (98) Created Date Period:
Phone: (250) 3872589 Apr 01,2016 to Apr 30,2016
Addrsss: 2475 Jusiand Road, Victora BC VBW V2
GSTHST Reg No-:
Issued Applications
Applizazon Vendor Reference Setlemert Amount GSTHST on
zzue DateiTime t Appication Type SadTo Nember D Chwrged  Cogmision  Commission
Issued Applications Totals: @ Applications $56.70 $0.00 $0.45
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The report below is a detail view of the report displayed in #3.

NOTE: The Vendor Reference Number was used and the applications are grouped by
reference number.

Vendor Activity Report

( Report 1
Please be patient as the report is generating below.

MINISTRY OF FORESTS, LANDS AND
NATURAL RESOURCE OPERATIONS
BRITISH
COLUMBIA E-Licensing Vendor Activity Report
Detai
Ministry of Environment Production Support (11111) Report Crealed Date:  Ape 07, 2016 -
Govemnment Agent: Service BC Headquarters Victoria (98) Created Date Period:
Phone: (250) 387-9589 Apr 01,2016 to Apr 30, 2016
Address: 2975 Jutfand Road, Vickora BC VBW 92
GSTHST Reg No-:
Issued Applications |
Applicasion VendorReference  Sememest  Amount GSTHST on
lssue DaeTime: 0 Applcation Type Sad To Nember D Charged  Commigsion  Commizsion
452016 161445 285712087  Sandard LEH Draa TODD M SUSAK 434235 6.2 $1.00 5005
LSP016 161503 285712145 Sondard LEH Draw AARDON A HOVERD 434735 $6.30 $1.00 $0.05
452016 165052 285712957  Standard LEH Draw CHRISTOPHER CAVIGLA 434235 $6.30 $1.00 $0.05
452016 165122 286713038  Sandard LEH Dram YOUNG CHUL WON 434235 $6.30 $1.00 5005
4 Applications for Vendor Reference Number: nfa $2520 $4.00 $0.20
LB2016 131630 286726083  Sandard LEH Draw JOHN SMITH2 nS 434235 $6.30 $1.00 $0.05
1 Applications for Vendor Reference Mumber: 1355 830 $1.00 $0.05
LE201E 131803 28571 Sondard LEH Draw JOHN SMITHI 455 432235 $6.30 $1.00 $0.05

R T L P PNt

e

LE2016 132607 2870 Sondard LEH Draw MARY SMITH TIes 38235 $6.30 $1.00
L5206 132607 28575366  Sandard LEH Draw MARY SMITHL T 44235 5.2 $100
2 Applications for Vendor Referencs Number: 7788 $1260  $200
lssued Applications Totals: 9 Applications $5670  $9.00
11.00 x8.50 in ELiommsing Veostor Achlty o
T
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7 APPENDIX

Hunt opportunities
copied from previous
year's hunt
Createand Configure | | | Addand modify hunt
new hunt year opportunities
Updates to Admin Initiate tentative .
table for new hunt || authorizations updates |+ Updﬁhﬁ:g:?tme
opportunities for Regional Biclogists Technical
Financial Reporting, Operational
Post to Corporate Support for
Accounting system
System(CAS), Open LEH draw to Review updates from
process refunds, bl ' T| Regional Biclogists
operational systems pudlic 0t
support related to
financial
transactions Generate and Finalize
LEH inserts for
authorizations
Update and finalize Appl{w_‘e ﬁ_nal
uthorizati H authorization
authorizations numbers
Execute LEH draw |
Release
autharizations
| Fulfill LEH draw result Review all LEH
Submit results to mail-out requests draw rasults from
BCMail Plus received from Fish and Fish and Wildlife
Wildlife Branch Branch
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7.1

LEH Application Process Diagram (hunter perspective)

Hunter

for LEH i

Hunter wants to apply

—————apply for LEH online

Hunter does not
have hunt codes

N

e oLy
LIMITED ENTRY HUNTING
TG LATIGNS S
= 2015-2016

n person

Service provider
accesses hunter profile

Hunter wantsto ___ ¥

Go to gov.bc.ca/
hunting

Hunter logs into BC Hunting and
clicks on Apply for LEH

Hunter selects Draw,
Application Type, and
Hunt codes

Hunter provides

and selects LEH
application page

Visit a
Service BC,
FrontCounter
BC or Vendor
location

¥

Draw, Application
Type, and Hunt codes

Limited Entry Hunting
Application Process

Submit
LEH application

Service provider enters Draw,

Application Type, and Hunt codes

Enter payment method

Review and
Confirm LEH
application

Process payment
for LEH application

/

Hunter wants receipt

hJ

Print receipt

v
LEH application
successfully
submitted

Updated 2016-03-14
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