Accessing the Angling Guide Reporting SharePoint Site

1) Click on this live link (http://sharepoint.env.gov.bc.ca/fwb/fms/ag/default.aspx), to go to the SharePoint
site or; Using a Web Browser enter the SharePoint Address into the search field

http://[sharepoint.env.gov.bc.ca/fwb/fms/ag/default.aspx
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2) After you click to enter the SharePoint Site you will be prompted with the sign-in box "Connect to
Sharepoint.env.gov.bc.ca".

Type “bceid\” followed by your ‘User name’ so that the format looks like: bceid\username. Important: Make
sure you are using a “\” and not “/” between “bceid” and your ‘username’ e.g. bceid\eagleyeguide
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3) Enter your 'Password' in the password field. Important: Do not be concerned when you receive
an “Error Access Denied” screen (This is a standard screen produced by SharePoint).
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4) You then need to click the "Request access" link on the “Error Access Denied” screen.
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Use this form to request access to the resource.
You are currently signed in as: BCEID\G_Scholten_Test

Type your request, and then dick Send Request.
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5) Then select “Send Request” on the “Request Access” screen that pops up



6) You will receive a confirmation that “Your access request has been sent”

Note: access is not immediate; your request will be granted manually (Monday to Friday during business
hours) by one of our staff and you will be sent an email confirming your access, if you provided one to
BCelD. This is usually within a couple of hours or aday. If you have not received access within (2)
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Your access request has been sent.
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business days, or have further problems or questions, please contact us at
AnglingGuideReporting@gov.bc.ca

— Email addressed to you, as per your BCelD account information
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From: ) Dave.Danovan@gov.be.ca
FTo: Username@neilca
Co
Subject: Welcome to the SharePoint group: Angling Guide Admin BCelD testers as Users far site: Angling Guide Report Submissions

Sent: Tue 2011-03-08 5:29 PM

Welcome to the 'Angling Guide Admin BCelD testers as Users' SharePoint group. McEwan, Dave ENV:EX (IDIR'dmcewan) has added you to the

'Angling Guide Admin BCelD testers as Users' group for this SharePoint site_

As a member of this SharePoint group. you can:

* Participate in the SharePoint site at: http:/sharepoint.env.gov.be.ca/fwb/fms/ag

* View the group home page at: http://sharepoint.env.gov.be.ca/fwh/fms/ag’ lavouts/people aspx?MembershipGroupld=5317

What is a SharePoint site?

A SharePoint site is a Web site that provides a central storage and collaboration space for documents, information, and ideas. A SharePoint site is a
tool for collaboration. just like a telephone is a tool for communication. or a meeting is a tool for decision making. A SharePoint site helps groups of

people (whether work teams or social groups) share information and work together. For example. a SharePoint site can help vou:

* Coordinate projects, calendars, and schedules.

7) You can now access the SharePoint Site by clicking on web address in the email.



mailto:AnglingGuideReporting@gov.bc.ca

8) You will be prompted for user name and password after which the site will open. At this
point save the web location in your web browser Favourites’ List. You will be prompted for
your credentials whenever you access the site.
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e To open a hyperink without
exting your current WebPage;
nght click an the hyperlink and
select "Open in New
Windaw”. Or hald the shift key
down while clicking on the fink

® At any time you wish to return
to the home page selact ©
Home" at the top nght of any
of the pages.

Welcome to the Online Angling Guide Annual e b
Report Submissions SharePoint Site. (PASE):

This site 18 replacng the previous process of mailing in multiple paper forms. Forthe hitp:// AN SCLl ]

reporting year 2010/2011, paper forms will still be accepted. Starting April 1, 2011 all
submissions must be made clectronically through this site.

Contact:

If you have any questions regardin
Create your Angling Guide User Profile below (First Time Users only), then Submat your mey An gh: g Guz,g :ep:m Sub?nisslao?\
annual report following one of the two Submit Annual Report options balow, for your yearly process, or are experiencing problems

reporting submission. contact us by email at
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